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Manuscript Submission Checklist
Tick every box before you submit, and upload this completed checklist with your manuscript. 
Submissions that do not meet these requirements will be returned to the authors before review. 
IJHSIR follows COPE guidance and the ICMJE recommendations, and uses double-anonymous peer 
review.

1. Files to upload

  ☐ Title page (separate file): article title; running title; full names, affiliations and ORCID iDs of all 
authors; corresponding author’s name, postal address and e-mail written as plain text without 
hyperlinks; word counts of abstract and main text; number of tables and figures.

  ☐ Anonymised manuscript: contains no author names, affiliations or other identifying details in the 
text, headers, footers, file properties or acknowledgements. Where a detail would reveal identity, 
write “[removed for review]”.

  ☐ Cover letter: states that the work is original, has not been published and is not under 
consideration elsewhere, and that all authors approve the submission. Any preprint or earlier 
conference presentation is disclosed.

  ☐ File format: Microsoft Word (.docx); tables as editable Word tables, not images.
  ☐ File names: Main_Topic_Manuscript_DD.MM.YYYY.docx for the manuscript (no author 

names), and Main_Topic_TitlePage_FirstAuthor_DD.MM.YYYY.docx for the title page.
Example: Social_Media_Usage_Manuscript_15.07.2026.docx; 
Social_Media_Usage_TitlePage_Sharma_15.07.2026.docx

2. Article type and length

  ☐ Article type is stated on the title page (for example Original Article, Review Article, Case Study).
  ☐ Word limit for the article type is respected (excluding abstract, references, tables and figures):

Article type Word limit (main text) Abstract

Original Article 3,000 Structured, about 250 words

Review Article 10,000 Structured, about 100 words

Short Review 3,000 Structured, about 100 words

Short Article / Letter to the Editor 1,500 Structured, about 100 words

Case Study 1,500 Structured, about 100 words

Viewpoint 2,000 Structured, about 100 words

Editorial 2,000 Not required

3. Title, abstract and keywords

  ☐ Title is concise and informative, without abbreviations.
  ☐ Structured abstract with the subheadings Background, Methodology, Results and Conclusion 

(all article types except Editorials).
  ☐ Keywords: 3 to 6 keywords, arranged in alphabetical order, using MeSH terms where possible.

4. Formatting

  ☐ Font and spacing: Times New Roman, font size 12, line spacing 1.15, page numbers on every 
page.

  ☐ Main text is structured as Introduction, Objectives, Methodology, Results, Discussion and 
Conclusion (or as appropriate for the article type).

  ☐ Headings are bold, font size 12. Subheadings are in sentence case (for example “Barriers to 
implementation”).

  ☐ Abbreviations are spelt out at first use; units follow the SI system.
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5. Tables and figures

  ☐ Placed at the end of the manuscript, after the references, and numbered with Arabic numerals 
(Table 1, Figure 1).

  ☐ Every table and figure has a title, is cited in the text, and gives its source and any permission 
needed for reproduced material.

  ☐ Figures are clear and readable (at least 300 dpi for images).

6. References

  ☐ Vancouver style, numbered in the order cited, with numbers in square brackets in the text, for 
example [1].

  ☐ DOI included for every reference that has one; web sources include the access date.
  ☐ All references are accurate, complete and cited in the text; unpublished material is avoided.

7. Ethics, registration and reporting

  ☐ Ethics approval: name of the ethics committee and approval number, or a statement explaining 
why approval was not needed.

  ☐ Informed consent was obtained from participants (and consent for publication for any identifiable 
person or case).

  ☐ Clinical trials are registered (for example in the Clinical Trials Registry – India, CTRI) and the 
registration number is given.

  ☐ Reporting guideline appropriate to the study design is followed, and its completed checklist is 
uploaded, for example:

– CONSORT (randomised trials); STROBE (observational studies); PRISMA 2020 
(systematic reviews)

– COREQ or SRQR (qualitative studies); StaRI (implementation studies); SQUIRE (quality 
improvement)

– CHEERS (economic evaluations); CARE (case reports). See www.equator-network.org
  ☐ Originality: the manuscript is free of plagiarism and duplicate publication, and any text reused 

from the authors’ own earlier work is cited.

8. Declarations (placed immediately before the References)

  ☐ Conflict of Interest
  ☐ Funding (name of funder and grant number, or “No specific funding”)
  ☐ Acknowledgements (on the title page during review)
  ☐ Ethics Approval and Consent to Participate
  ☐ Consent for Publication
  ☐ Availability of Data and Materials
  ☐ Author Contributions (using the CRediT roles; on the title page during review)
  ☐ AI-use Declaration: whether and how generative AI tools were used. AI tools cannot be listed as 

authors, and authors remain responsible for the content.

9. Before you submit

  ☐ All authors have read and approved the final manuscript and agree to be accountable for it.
  ☐ Licence: I understand that IJHSIR is open access and that accepted articles are published under 

the Creative Commons Attribution licence (CC BY 4.0).
  ☐ Fee: I understand that an article processing fee of Rs 1,500 (USD 50) is payable only after 

acceptance, and that a waiver can be requested.

Note: After acceptance, the journal’s production team adds the article-type label, the header and 
footer with volume and issue (for example 10(1)), and the final layout. Authors do not need to format 
these.

Questions: ijhsir.chd@gmail.com
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